
*HVHKHQ�ZHUGHQ��
*HPHLQVDP�DNWLY���H%22.

�¯¼�À�N��Ë¹¹��ľ�
¤¯���¼�ª�Ł��ËÆ¯¼�ª�ľ��¯N��ËĴ�¯©



+(5=/,&+
:,//.200(1

c�ªª����ª�Ł�'�¼�2�~�ª
��ª�
Ë���Õw¼�Ķ�
c���¤sËÆ�Æ���¼
2��~¤�ª�ÀÆ�Æ�¤Ļ



,1+$/7

��

��

��

.$3,7(/

.$3,7(/

.$3,7(/

T��©�ª��Î¼���ª��
¯¯¢

n��¤���Î¼��sÀ��
¯¯¢

N¯�À��¼��~�ª�Õ�¼���ª��
¯¯¢



'RULV�6FKXSSH
�Ë¼��
Ë��~��¤��ÆËª����ËÆ�Ķ

¤sª�¡w�¼����TwÆ��¢��Æ�s¤À
/¯Ë¼ªs¤�ÀÆ�ª�Ëª��GJŉ s��sËÆ¯¼�ª

¤¯���¼�ª�À��Æ���ª��¼ÀÆ�ª�NÆËª��ª

Ë��Ń7�Æń�ËÆ¯¼�ª��ª���Ô�¼À�ª

Ë��¹¼¯¡�¢Æ�ª
�¯à�ªÆ�ª�Ń�
Gĵ��s©¹ËÀ7Ĩħĵ�!� ĵ
JsÛsÕ¯¼Ú���s��©Ûń

�%RRN/RYH
U

b�¼ª�ÆàËª�Ķ��ÆÆ¹ÀĶŁŁ�¯À��ËĴ~�¯Ĵ¤�ª¢



7KHPHQ�I»U�HLQ
H%22.

��

%s~Æ���¼�Ł�
�s~�ª�N���
'���ª�

�Î¼��
==0ÀĻ



H%22.� ,GHHQ

0¯��~Ë��

�ªÆ�¼ªsÆ�¯ªs¤�À�
0¯��~Ë��

0�ª��¼¤����¼

7w¼���ª~Ë��

2�¼ªÆs��~Ë��%sª�~Ë��

ŗn��ÆËª�ŗ
�¼~��ÆÀ~Ë��

 ¯Æ¯�¯¢Ë©�ªÆsÆ�¯ª
àË¼��ªÆÀÆ��Ëª����¼

N���¤Ëª�
(LQ�H%RRN�N

DQQ�DXFK�UH
LQ

LQWHUQ�JHQX
W]W�ZHUGHQ

�

ĴĴĴ

ĴĴĴ



�ËÆ¯¼Ķ�ªª�ª

T�Æ�¤

Y©À��¤s�

0Ë¼à�ª�¯�Ń0¤s¹¹�ªÆ�ÚÆń

'ª�s¤ÆÀÔ�¼à����ª�À

0s¹�Æ�¤�©�Æ�T�ÚÆ

�~~�¤�Ëª��ª

�ª�sª�

��ª©s¤��Ŀ

%XFK� � �

'ª�s¤Æ

Ŀs¤Æ�¼ªsÆ�Ô�8�ËsË�¤s��ĵ�N�¼��



cs¼Ë©�À�ª������n��¤��Õ���Æ��Ļ
N���~���ª�¤ËÀÀ�ª�à
Ķ

.ODUH�=LHOH�
VLQG�EHVRQG

HUV�EHL

*UXSSHQ�3U
RMHNW�ZLFKW

LJ�

��

!¤����¼Ëª�
7����ª
T�s©
 ¯¼©�Ł� ¯¼©sÆ
2²ÀËª��ª�àË¼��¼ÀÆ�¤¤Ëª�
G¼¯��ÀÀ�¯ª�¤¤�À�2�¢Æ¯¼sÆ

Ë���Æ
ĴĴĴ

=LHOH�I»U�GDV
H%22.



H%22.�=LHOH

N¹sÀÀ��s~����s~�ª

 ¼�Ë���~�¼��Æ�ª 8ÎÆà¤����À�~��Æ�ª

2��¼�ª

!¼Ë¹¹�ª���Î�¤'ª�¯¼©��¼�ª

8�Ë�À��ªÆ���¢�ª

�¯¢Ë©�ªÆ��¼�ª

b�¼¢sË��ª

ĴĴĴ

ĴĴĴ

@���ªÆ¤���¢��ÆÀs¼~��Æ

7LSS��)RNXV
�VHW]HQ�

ĴĴĴ



��

�sÀ�~¼sË���ª�Õ�¼Ķ

6HOEVWRUJD
QLVLHUW�PDFKW�

HV�DOOHQ�DP
�PHLVWHQ�6SD�

�

6R�VFKUHLEHQ�
ZLU�HLQ�H%22.

T�s©
b�¼��ª~s¼Ëª��Î~�¼
8ËÆàËª�À¼���Æ�
n��¤��ŃÀĴ¯Ĵń
'���ª
N¹sÅ�Ŧ��ª�¼���
0¯¯¼��ªsÆ�¯ª
 ¯¼©sÆ
G¼¯à�ÀÀ�Ŧ�T¼sªÀ¹s¼�ªà
ŃN��Æ�ª¹¤sªĵ�n��Æ¹¤sªń
����Æs¤��2²ÀËª�

ĴĴĴ
ĴĴĴ

ĴĴĴ



7UDQVSDUHQ]

¤����Æ�àË�wª�¤�����Î¼�T�s©
s¤¤���Ë��s~�ª��ª�\~�¼À���Æ

G¼¯¡�¢ÆÕsª�

'ª�s¤Æ

¹�ÛÀ�À��Ķ� ¤�¹��s¼Æ�Ş�G¯ÀÆ�ÆÀ
����Æs¤Ķ�à
�=ª¤�ª�ŉc��Æ�~¯s¼�
����Æs¤Ķ�à
�0sª~sªŉ2²ÀËª�

:LFKWLJ�I»U�0
RWLYDWLRQ�

XQG��EHUVLF
KW�



.$1%$1�

'ª�s¤Æ

àË�ÆËª ¤wË�Æ  ¼���s~� ��¼Æ��

�¼Û¹ÆGs��0sª~sª��ÆÆ¹ÀĶŁŁ�¼Û¹Æ¹s�Ĵ�¼�Ń¢¯ÀÆ�ª�¼��ń
TsÀ¢�s¼�À��ÆÆ¹ÀĶŁŁÕÕÕĴÆsÀ¢�s¼�ÀĴ���Ńª¯ªŉ¹¼¯��Æ�2�à�ªàń
7��ÀÆ�¼TsÀ¢��ÆÆ¹ÀĶŁŁÕÕÕĴ©��ÀÆ�¼ÆsÀ¢Ĵ�¯©Ł���Ńĩ�cwª��
¢¯ÀÆ�ª�¼��ń
Gs�¤�Æ��ÆÆ¹ÀĶŁŁ¹s�¤�ÆĴ�¯©Ł�Ńĩ�cwª���¢¯ÀÆ�ª�¼��ń
Æ¼�¤¤¯��ÆÆ¹ÀĶŁŁÆ¼�¤¤¯Ĵ�¯©Ł�Ń¤�©�Æ��¼Æ�¢¯ÀÆ�ª�¼��ķ�ª¯ªŉ¹¼¯��Æŉ2�à�ªàń

����Æs¤��0sª~sªŉ2²ÀËª��ªĶ
�

https://cryptpad.fr/kanban/
https://www.taskcards.de/
https://www.meistertask.com/de
https://padlet.com/
https://trello.com/


6HLWHQSODQ

'ª�s¤Æ���¼�N��Æ�
�ËÆ¯¼Ķ�ª���¼�N��Æ�
2sÛ¯ËÆ��ª�¯¼��¼Ëª��ª
J���Æ����¢¤w¼ÆĿ
n��¤� �¼Æ��ÀÆ�¤¤Ëª�
�~�wª���¢��Æ�ª���¼�'ª�s¤Æ�

8¯Æ��¼�ªĶ

Ŀ�ËÆ¯¼Ķ�ªª�ª�ÀÆ�¤¤�ª�����ª��T�ÚÆ��Ëª�ªÆ��¤Æ¤����àË¼�b�¼�Î�Ëª�ķ�T�ÚÆ��À�ª��ª���Æ�¢¯¹��¼Æķ
�~~�¤�Ëª��ª�¯��¼� ¯Æ¯À�À�ª������ª��c�¼¢�ĵ�����Ëª�ªÆ��¤Æ¤������ªËÆàÆ�Õ�¼��ª��Î¼��ªĴĴĴ



'LJLWDOH�/µVXQJHQ
T�ÚÆÔ�¼s¼~��ÆËª��

à
�7N�c¯¼�

T�ÚÆ~Î���¼
c�ª�����~~�¤�Ëª��ª
c�ª�����ËÆ¯¼Ķ�ªª�ª
��ª�s�����ª�¯¼��¼Ëª��ª
0¤��ª�À�
Ë���Æ

!ËÆ��Î¼Ķ
(LQH�3HUVRQ

�KDW�

GHQ�+XW�DXI
�



'LJLWDOH�/µVXQJHQ

Ë��ŉN¯�ÆÕs¼�
à
�N�¼�Ô�ª�¼

2sª���T�ÚÆ~Î���¼
c�ª�����~~�¤�Ëª��ª
n�ªÆ¼s¤���¼ÀÆ�¤¤Ëª�
T�ÚÆÀsÆà�Ŧ�'���ªÀ¹�����¼
0¤��ª�À�
Ë���Æ

!ËÆ��Î¼Ķ
(LQH�3HUVRQ

�KDW�

GHQ�+XW�DXI
�

2�ª¢��ÆÆ¹ÀĶŁŁÕÕÕĴ¤�Æ�¼sÆË¼�sª�¤sÆÆ�Ĵ�¯©ŁÀ�¼�Ô�ª�¼Ł¯Ô�¼Ô��Õ



'LJLWDOH�/µVXQJHQ

Ë��ŉN¯�ÆÕs¼�
à
�b�¤¤Ë©

2sª���T�ÚÆ~Î���¼
c�ª�����~~�¤�Ëª��ª
n�ªÆ¼s¤���¼ÀÆ�¤¤Ëª�
T�ÚÆÀsÆà�Ŧ�'���ªÀ¹�����¼

Ë���Æ

!ËÆ��Î¼Ķ
(LQH�3HUVRQ

�KDW�

GHQ�+XW�DXI
�

2�ª¢��ÆÆ¹ÀĶŁŁÔ�¤¤Ë©Ĵ¹Ë~Ł

https://vellum.pub/


'LJLWDOH�/µVXQJHQ
�¤¯Ë�ŉT�ÚÆÔ�¼s¼~��ÆËª�

à
�!¯¯�¤��¯�

T�ÚÆ~Î���¼
c�ª�����~~�¤�Ëª��ª
!�©��ªÀs©�À�N��¼��~�ª
��ª�s�����ª�¯¼��¼Ëª��ª
0¤��ª�À�
Ë���Æ

!ËÆ��Î¼Ķ



'LJLWDOH�/µVXQJHQ
!�ÀÆs¤ÆËª���ª���¼��¤¯Ë�

à
�!¯¯�¤�N¤���À

b��¤���~~�¤�Ëª��ª�Ł� ¯Æ¯À
2sÛ¯ËÆŉ
��s¼�
!�©��ªÀs©�À�N��¼��~�ª
��ª�s�����ª�¯¼��¼Ëª��ª
0��ª�NsÆàŉT�ÚÆ��À��ª
0¤��ª�À�
Ë���Æ

!ËÆ��Î¼Ķ

2GHU�06�3R
ZHU3RLQW�



'LJLWDOH�/µVXQJHQ
!�ÀÆs¤ÆËª���ª���¼��¤¯Ë�

à
��sªÔsĴ�¯©

�
¯¯¢�b¯¼¤s��ª

b��¤���~~�¤�Ëª��ª�Ł� ¯Æ¯À
2sÛ¯ËÆŉ
��s¼�
!�©��ªÀs©�À�N��¼��~�ª
NsÆàŉT�ÚÆ��À��ª
0¤��ª�À�
Ë���Æ
b��¤�w¤Æ���� ¯¼©sÆ�

!ËÆ��Î¼Ķ

'LHVHV�+DQG
RXW�

2�ª¢���ÆÆ¹ÀĶŁŁÕÕÕĴ�sªÔsĴ�¯©Ł

https://www.canva.com/
https://www.canva.com/
https://www.canva.com/


&$19$�FRP

T�¹¹Ķ�G¼¯ŉ2�à�ªà��Î¼�
8¯ªŉG¼¯��Æŉ=¼�sª�ÀsÆ�¯ª�~�sªÆ¼s��ª

�Ú¹¯¼Æŉ ¯¼©sÆ�

�ªÆ¼s�À¤�ª¢��ÆÆ¹ÀĶŁŁÕÕÕĴ�sªÔsĴ�¯©Ł��Ō��Ł�sªÔsŉ�Ë�¼ŉª¯ªŉ¹¼¯��Æŉ¯¼�sª�ÀsÆ�¯ªŁ

https://www.canva.com/de_de/canva-fuer-non-profit-organisation/
https://www.canva.com/de_de/canva-fuer-non-profit-organisation/


'LJLWDOH�/µVXQJHQ
!�ÀÆs¤ÆËª���ª���¼��¤¯Ë�

à
�
¯¯¢�¼�sÆ¯¼

0XOWLPHGLDO�

b��¤���~~�¤�Ëª��ª�Ł� ¯Æ¯À
2sÛ¯ËÆŉ
��s¼�
!�©��ªÀs©�À� N��¼��~�ª�
�Ŧ�N¹¼����ª�ŃĹń
NsÆàŉT�ÚÆ��À��ª
Ń0¤��ª�Àń�
Ë���Æ
=ª¤�ª��Ń¢��ª��¼Ë�¢ń

!ËÆ��Î¼Ķ

2�ª¢���ÆÆ¹ÀĶŁŁ¼�s�Ĵ~¯¯¢�¼�sÆ¯¼Ĵ�¯©Ł�

https://read.bookcreator.com/
https://read.bookcreator.com/
https://read.bookcreator.com/
https://read.bookcreator.com/


9HUWLHIXQJ


Ë���©�Æ�
¯¯¢��¼�sÆ¯¼
À��¼��~�ª


��À¹��¤���©��ªÀs©�©�Æ�
¯¯¢
�¼�sÆ¯¼��¼ÀÆ�¤¤Æ�À�
Ë��


¤¯�~��Æ¼w�����©��ªÀs©
��ª�
Ë���À��¼��~�ª

https://read.bookcreator.com/5l70Te396zaCAWrd6EeQEatJsXk1/8urwUNKkSw-oxnRmXR35dw
https://read.bookcreator.com/VBTBmiXkvoUE98PpAUaM4DNGZvl2/77ZfcLDwTrumhFpRkmr9EA
https://doschu.com/tag/collaborative-writing/
https://read.bookcreator.com/5l70Te396zaCAWrd6EeQEatJsXk1/8urwUNKkSw-oxnRmXR35dw
https://read.bookcreator.com/VBTBmiXkvoUE98PpAUaM4DNGZvl2/77ZfcLDwTrumhFpRkmr9EA
https://doschu.com/tag/collaborative-writing/


9LHO �(UIROJ�

N��¼�ÆÆ��Î¼�N��¼�ÆÆ�
Ŧ�N��Æ���Î¼�N��Æ�

àË©�
Ë��Ĵ


